MunHcTEpCTBO 00pa30BaHUs M MOJIOIKHOM MOMUTHKH CBEpAIOBCKON 00J1acTH

['ocynapcTBeHHOE 010 1KEeTHOE 00111e00pa3oBaTenbHOe yupexkaeHue CBepanoBCKOM 061acTH
«KaukaHapckasi mkoja, pealu3yromas
aJlalTUPOBAHHBIE OCHOBHBIE 00IIe00pa30BaTeIbHbIC TPOrPAMMBD)

YTBEPX/IEHO
[Ipukazom oT «__ » 2022 r.
No

KOJIEKC
ITHUKH M CJIyKeOHOI'0 NOBe/IeHUs1 pa0OTHMKOB
roCyJapCTBEHHOI0 OI0IKETHOI0 00111e00pa30BaTEJIbHOIO yupekaeHus CBepaIoBCKOM
ob1actu «Kaukanapckas m1KoJ1a, peajJu3yomas aJanTHPOBaHHbIE OCHOBHbIE
o0meo0pa3oBaTe/ibHbIE POTPAMMbI»

1. O0uue nosoxeHust

Komekc »tukm m ciaykeOHOTO TOBEACHUS PaOOTHUKOB TOCYJIAPCTBEHHOTO OFOKETHOTO
oOmeoOpa3oBaTenbHOro  yupexzaenuss CBepanoBckod obmactu «KauykaHapckas —LIKoOJa,
peanusyroIias aganTAPOBAaHHBIE OCHOBHBIE 00IIe00pa3oBaTelbHBIC TMPOTpPaMMBIy (Jajee —
Konekc sTukun), npeacraBiasieT co0OMl COBOKYMHOCTh OOHIMX MPHHIMIOB MNPOQECCHOHATBHON
TUKUA U OCHOBHBIX IMPABUJ CIY>KEOHOTO TMOBEACHUS, KOTOPHIMU JIOJKHBI PYKOBOJICTBOBATHCS
paOOTHUKH HE3aBHCUMO OT 3aHUMAEeMON UMH JOJKHOCTH.

O3znakomiieHue ¢ mojoxkeHusiMu Kojekca 3THKM TpaxaaH, NMOCTYMAKIUX Ha paboTy B
OpraHu3anuu, IPOU3BOAUTCS B COOTBETCTBUM cO cTaTthei 68 TpynoBoro koxaekca Poccuiickoii
denepanuu.

Henpro Kogexca 3THKU SBISETCS YCTAHOBJICHHE STUUYECKUX HOPM U MpPaBMI CIYKEOHOTO
MOBEJCHHUSI PAOOTHUKOB OpTaHM3allMU JJIs  JTOOPOCOBECTHOTO BBIMIOJHEHUS WMH CBOEH
npodeccuoHaNbHOU AESATENbHOCTH, 00ecleyeHue €IUHOM HPaBCTBEHHO-HOPMATHUBHON OCHOBBI
MOBEICHHS pAOOTHUKOB OpTraHu3aIuy, (POpMUPOBaHNE HETEPITUMOTO OTHOLIECHUS K KOPPYIIIIUH.

Kogekc  3TMKHM  CIyXKUT  OCHOBOM 118 (OpPMHUPOBAHUS  B3aMMOOTHOILUEHUH
B  OpraHu3alMH, OCHOBAaHHBIX HA HOPMAax MOpPAJIH, YyBAXHUTEIBHOTO  OTHOLICHUS
K paOOTHUKAaM U OpraHU3alUH.

Konexkc »aTuku mpu3BaH MOBBICUTH 3(P(GEKTUBHOCTb  BBIMIOJHEHUS PaOOTHUKAMHU
OpraHu3alyy CBOUX JOJKHOCTHBIX 00s13aHHOCTEM.

3Hanue wu coOmrojeHne paboTHukamMu mosiokeHud Kopekca  sBIseTCs  OJHUM
U3 KPUTEPHEB OIEHKH KadecTBa WX MPOPECCHOHATBHON NEATEIbHOCTH U  CIIy)KEOHOTO
MOBE/ICHHUS.

Kaxnprii  paOOTHMK  oOpraHu3amuu  JIOJDKEH — clieoBarh — mojiokeHus M  Kojekca,
a Kaxnapld rpaxknannH Poccuiickoit denepanuu BIpaBe OKUIATh OT PAOOTHHWKA OpTraHU3aIuU
NOBE/ICHMSI B OTHOILIEHUSAX C HUM B COOTBETCTBUU C nojoxkeHusiMu Koaekca.

3a wHapymenue mnonoxkeHuii Kojekca pykoBOAWTENh W paOOTHUK OpraHU3AIlUU HECET
MOpaJbHYK) OTBETCTBEHHOCTh, a TaKK€ HWHYK OTBETCTBEHHOCTh B COOTBETCTBHHU C
3aKOHOaTesbCTBOM Poccuiickon denepanumu.

2. OCHOBHBIE IOHATHS

B nensx macrosimero Kogekca uCons3yroTes CAeAyOMNe TOHSTHS:

pabOTHUKH OPTraHU3AIMH — JIUIIA, COCTOSIIUE C OPTaHU3AIMEH B TPYIOBBIX OTHOIICHHSIX;

cnyxkeOHas ~ wmHpoOpMamms ~— —  Jo0as,  He  SABIMIOMA’ACA — OOIMIETOCTYITHOM
U HE TMOJyIekKalias pasriallcHUI0 WHPOpMaIlns, HAXOIAIIAasCsSd B PaCIOpsHKCHUH PaOOTHUKOB
OpraHW3alliy B CHJy UX CIY)KeOHBIX 00sS3aHHOCTEH, pacIpOCTPAaHEHHE KOTOPOH MOXKET HAaHECTH
yIIepO 3aKOHHBIM MHTEpPECaM OpPTaHHU3aIuH, KJIMCHTOB OpraHU3alluH, ACJIOBBIX TAPTHEPOB;

KIIMEHT OpPraHM3aIlid — IOPUIUYECKOe WM (PU3NYCCKOE JIUIO0, KOTOPOMY OpraHHM3aIucit
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OKa3bIBAIOTCS YCIYTH, POU3BOAATCS paOOThI B IPOLIECCE OCYIIECTBICHUS JIEATEIHLHOCTH;
JICJIOBOM MapTHEp — (U3MYECKOE WIM IOPUIUYECKOE JIMIO, C KOTOPHIM OpraHU3alus
B3aMIMOJICHCTBYET HA OCHOBAHHUH JIOTOBOPA B YCTAHOBJIICHHOH cdepe MesTeTbHOCTH.

3. OcHOBHBIE NPUHIMIBI MPOGeCcCHOHATBHOM 3THKH
PadOTHHUKOB OPraHU3ANUM

JlesTenbHOCTh opraHu3aluu, pabOTHUKOB OopraHu3anuu OCHOBBIBAETCS
Ha CJIEAYIOMIMX NPUHIMIAX TPO(hEeCCUOHATBHON ATUKU:

3.1 3aKOHHOCTH: OpraHu3anusi, paOOTHUKKA OpraHU3alMH  OCYLIECTBIISIIOT  CBOIO
NesATeNbHOCTh B cOOTBeTCTBUM ¢ KoHctutynmein Poccuiickoit ®enepauuu, ¢eaepaibHbIMU
3aKOHAMHM, WHBIMH  HOPMAaTHBHBIMHU  IIpaBOBbIMM  akrtamu  Poccuiickon  Penepauuu,
3aKOHOJATENbCTBOM CBEpATIOBCKOM 00nacTh, HacTosuM Konekcom;

3.2 IpUOpUTET MpaB M 3aKOHHBIX HMHTEPECOB OpPraHU3alMM, KJIMEHTOB OpraHu3allii,
JICTIOBBIX MAapTHEPOB OpPraHMU3AlMU: PaOOTHUKU OPraHU3alMU HUCXOIIT W3 TOrO, YTO MpaBa U
3aKOHHBIE MHTEPECHl OpraHU3allMU, KIMEHTOB OPraHW3alliy, JEJIOBBIX MMAPTHEPOB OpPraHU3ALMHU
CTaBSITCS BBIIIE JTUYHON 3aMHTEPECOBAHHOCTH paOOTHUKOB OpraHU3aIiH;

3.3 mpodeccroHaIM3M: ~ OpraHM3alds  NPUHAMAET  MEPbl MO  TOJJICPKAHUIO
Y TIOBBILIEHUIO YPOBHS KBaNM(UKAIMK U NpodeccruoHanu3mMa pabOTHUKOB OpraHU3allii, B TOM
YHCIIe MTyTeM MPOBEJACHHS MPOodeCcCHOHATBHOTO 00y YESHHUS.

PaboTHuKM opraHn3anuy CTPEMSTCS K MOBBIIIEHUIO CBOETO MPO(HEeCCHOHATBHOTO YPOBHS;

3.4 He3aBUCUMOCTh: PaOOTHUKHM OpraHU3ali B MPOLECCE OCYIIECTBICHUS ACSITEIbHOCTH
HE JIOMYCKAIOT MPEAB3SITOCTH M 3aBUCUMOCTH OT TPEThUX JIUI], KOTOPhIE MOTYT HAHECTH YUIepO
IpaBaM U 3aKOHHBIM MHTEpECaM KIMEHTOB OpraHU3alliy, I€JIOBbIX IAPTHEPOB OPraHU3aLly;

3.5 10OpPOCOBECTHOCTE: paboTHUKH OpraHu3anuu 00s13aHBI OTBETCTBEHHO
U CIIPaBEIJIMBO OTHOCUTBHCSA IPYr K JPYyry, K KJIMEHTaM OpraHu3aluu, JEJIOBbIM HapTHEpaM
OpraHu3alyy.

Opranuzanus obecreunBaeT BCE HEOOXOIUMEIE yCIIOBUS, MIO3BOJISIONINC
€€ KJIMEHTY, a TaK)K€ OpraHu3alii, KOHTPOJIUPYIOIIEH ero AesTeIbHOCTh, MOJy4aTh JOKYMEHTHI,
HEOOXOIUMEIE JUIS OCYIIECTBIICHUS MU JIeATEIbHOCTH B COOTBETCTBHU

¢ TpeboBaHUsIMU 3aKoHOAaTeNnbCcTBa Poccuiickoit denepanuy;

3.6 ua(opmManOHHAS OTKPHITOCTh: OPTaHU3AIINS OCYIIECTBISET pacKpbITHE HH(POpMALIUHU O
CBOEM IIPaBOBOM cTaTyce, ¢dbuHaHCOBOM COCTOSIHUH, onepanusax
¢  (UHAHCOBBIMM  HWHCTPYMEHTaMH B  TPOLECCE  OCYIIECTBICHHUS  JACSITEIbHOCTU
B COOTBETCTBHUH C 3aKOHOJIATENLCTBOM Poccuiickon denepanuu;

3.7 OOBEKTUBHOCTb U CHpPABEIJIUMBOEC OTHOILIEHUE: OpraHu3alus oOecrednBaeT
CIIpaBe/IIMBOE (paBHOE) OTHOILIEHHE KO BCEM KIMEHTaM OpPraHu3allMi U JEJIOBBIM NapTHEpam
OpraHU3alUu.

4. OcHOBHBIC IPABWJIA CJOYKEOHOTr0 NMOBEACHHUS
Pa0OTHHUKOB OpPraHU3aANNH

PabGoTHHKM opraHu3anuu o0s3aHbl:

4.1 WCHOJNHATH JIOJDKHOCTHBIE  OOS3aHHOCTH  JIOOPOCOBECTHO M Ha  BBICOKOM
npodeccrnoHaTbHOM YPOBHE B IeJsX obecrieueHus 3 (HEKTUBHON pabOTH OpraHU3aIUY;

4.2 ucXoAuTh U3 TOTO, YTO MPU3HAHKE, COOIIOJICHUE U 3alllUTa MpaB U CBOOO] UeIOBEeKa U
rpaXkIaHuHa OMPEIENIAIOT OCHOBHOM CMBICI M CO/IEp)KaHUE AATEIbHOCTH OpraHU3allii;

4.3 OCyHIECTBIATH CBOIO ICATENBHOCTD B Mpeieiax MOJTHOMOYNHN TaHHOW OpraHu3aliy;

4.4  cobOmongath  OECHPUCTPACTHOCTh,  MCKIIOYAIOIIYIO  BO3MOXHOCTb  BIIUSHUS
Ha CIY)XEOHYI0 JeSTeNbHOCTh PEIIeHUN MOIUTUYECKUX MNapTUi, HMHBIX OOIIECTBEHHBIX
00BETUHEHMI;

4.5 ucKIoYaTh EWCTBUS, CBSI3AHHBIC C BIUSHUEM KaKUX-JTHOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPEMATCTBYIOLIUX TO0OPOCOBECTHOMY HCIIOIHEHHIO HMHU
JIOJ’KHOCTHBIX 00513aHHOCTCH;
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4.6 TMOCTOSTHHO CTpEeMHTbCs K oOecrieyeHuto 3>(Q¢GEeKTUBHOIO HCIOJB30BAHUS PECYPCOB,
HaXOJSIINXCA B PACIIOPSKEHUY;

4.7 cobmogaTh mpaBuia JEIOBOTO MOBENEHUS U OOIICHUS, MPOSBIATH KOPPEKTHOCTh U
BHUMATEJIbHOCTh B OOPAIEHUU C KIMEHTAMH U JIEJIOBBIMU NTApTHEPAMU;

4.8 TpoSIBIATH TEPHUMOCTh M yBa)XEHHE K OOBIYasiM U TpaaulusM HapoaoB Poccun u
rpakJaH MHOCTPAHHBIX FOCYJapCTB, YUYUTHIBATh KYJbTYPHbIE U UHBbIE OCOOCHHOCTH PA3IMYHBIX
STHUYECKHUX, COIMAIBHBIX TPYMM, KOH(PECCHH, CMOCOOCTBOBATh MEKHAIMOHATHLHOMY U
MEXKOH(PECCUOHAIBHOMY COTIJIaCHIO;

4.9 3anmmiath ¥ TOJJEPKUBATH YETOBEYECKOE JIOCTOMHCTBO TPAXKIAH, YUYUTHIBATh WX
WHAUBUAYAJIbHOCTb, HWHTEPECHl M COLMAJIbHBIE MOTPEOHOCTH HA OCHOBE IOCTPOCHUS
TOJIEPAHTHBIX OTHOILIEHUN C HUMU;

4.10 cobmronath npaBa KJIUEHTOB OpraHu3alu, rapaHTUpOBaTh
UM HEMOCPEICTBEHHOE y4acTHe B MPOLECCe MPHUHATHS PEIIeHHH Ha OCHOBE IPEeJI0CTaBICHUS
MTOJTHOM nHpopManuw, Kacarolencs KOHKPETHOT'O KJIMEHTA

B KOHKPETHOW CHUTYyaIlUH;

4.11 Bo3mepKUBAaThCSA OT TOBEJACHUSA, KOTOPOE MOTJO0 OBl BBI3BaTh COMHCHHE
B OOBEKTMBHOM WCIIOJIHCHHUH JIOJDKHOCTHBIX OOS3aHHOCTEW paOOTHHWKA OpraHu3aIu,
a TaKkKe HE JIOMyCKaTh KOH(IMKTHBIX CHTyalldid, CIIOCOOHBIX JUCKPEAUTHPOBATH HX
NESTENbHOCTh U CIOCOOHBIX HAaHECTH yIHIepOd pemyTaluud OpraHu3alud, a TakkKe
OT TOBeNeHUs (BBICKA3bIBAHUW, MKECTOB, JEHCTBUI), KOTOPOE MOXET OBITh BOCHPHHSITO
OKPY>KaIOIIMMU KaK COTJIACHE TPUHSTH B3ATKY WM KaK MPOCK0a O 1adye B3STKH;

412 He  WCHONB30BaTh  JOJDKHOCTHOE  TOJIOKEHHE  JUISi  OKa3aHWS  BIIASHHS
Ha JESTENbHOCTh TOCYJapCTBEHHBIX OPraHOB M OPraHoB MECTHOIO CaMOYyNpaBJICHUS,
OpraHu3ali, MOJDKHOCTHBIX JIHMIl, TOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX CIIYXalUX MPH
PELICHUH BOIIPOCOB JIMYHOI'O XapaKTepa;

4.13 cobmoath YCTaHOBJICHHBIC npaBujia Ty OJTMIHBIX BBICTYTUICHUH
U TIPEIOCTABIICHUS CITy:)KeOHON MH(OpPMAIINU, BO3IEPKUBATHCS OT HEOOOCHOBAaHHOMN ITyOINYHOMN
KPUTUKHA B ajpec JIpyr Apyra, MyOJUYHBIX OOCYKICHUH NCHCTBHHA IPYr Apyra, HAHOCSIIHUX
yIIepO ¥ MOAPHIBAIONINX PEMyTAIMIO APYT APYyTa, a TAKXKe ACTOBBIX TAPTHEPOB OPTaHU3AINH;

4.14 yBaXuTEIbHO OTHOCHUTHCS K JICATEIIBHOCTH TMIPEJCTABUTEIICH CPEJICTB MacCOBOM
uHpOpMaIIH o UH(POPMUPOBAHUIO o0miecTBa 0 pabote OpraHu3aluu,
a TakkKe  OKa3plBaTh  COJCWCTBHE B  TMOJY4YCHUH  JOCTOBEpPHOW  HWHQOpMAIUU
B YCTQHOBJICHHOM TOPSIJIKE;

4.15 HecTu nepcoHaNbHY0 OTBETCTBEHHOCTD 3 PE3YJIbTaThl CBOEH JIEATEIbHOCTH;

4.16 paOOTHUKH OpPTaHU3ALM MPU3BAHBI CIIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEJACHUEM
YCTaHOBJICHUIO B KOJUTCKTHBE JICITIOBBIX B3aMMOOTHOIIICHUN
Y KOHCTPYKTUBHOT'O COTPYAHUYECTBA JIPYT C IPYTOM;

4.17 BHemHWI BuUA pabOTHUKA OpTraHU3AMM TPH HCTIOJHEHUHM UM JOJDKHOCTHBIX
00s13aHHOCTEH, B 3aBHCHMOCTH OT YCIOBHH pabOThl M (opmara CIIy)KeOHOTO MEpONPHUSATHS,
JIOJDKEH BBIPAKATh YBaXKCHHE K KJIIMEHTAM OpTaHH3allMH, JIEJIOBBIM TMapTHEpPaM OpTraHU3AINY,
COOTBETCTBOBATH OOMICTIPUHATOMY JCIOBOMY (WJIM KOPIIOPAaTUBHOMY) CTWIIO. Kpurepusmu
JICIIOBOTO CTHJIA SIBIISTIOTCST O(DUIIMATBHOCTb, CACPKAHHOCTb, TPAIUITUOHHOCTD, aKKYPAaTHOCTb.

B ciyxeb6HOoM noBefieHUU pabOTHUKA HEAOITY CTUMBI:

- mo0oro BUJAa BBICKA3bIBAHWUSA W JICUCTBUS JUCKPUMHHAIMOHHOTO XapakTepa
10 MPHU3HAKAM TI0J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKA, TPAXKIAHCTBA, COIHMAIBHOTO,
UMYIIIECTBEHHOTO MJIM CEMEWHOTO MOJIOKEHHUS, IIOJTUTHICCKUX WIIH PETUTHO3HBIX MTPEANOYTCHHIH;

- rpyOOCTH, TIPOSIBICHUS TNPEHEOPESKUTEIHHOTO TOHA, 3aHOCYMBOCTH, MPEIB3SITHIC
3aMeuYaHus, TMPEIbSBICHWE  HENMPABOMEPHBIX, HE3ACTY)KEHHBIX  OOBHHEHMI,  yTPO3BI,
OCKOPOUTEIIbHBIE BBIPAKCHUS WJIW PEIUIMKH, JEHCTBUS, NPEMATCTBYIOIIHE HOPMAIbLHOMY
OOIIEHUIO W MPOBOLMPYIOUTUE MPOTHUBOMPABHOE TTOBEICHHUE.

PaGotHHK OpraHU3allNH, HaJICJICHHBIH OpraHu3alnOHHO-PACTIOPSTUTETHHBIMU
ITOJTHOMOYMSIMU, TAK)KE 00s13aH:



- IPUHUMATh MEPBI 10 MPEAOTBPAIICHHUIO U YPETYIUPOBAHNIO KOH(DIMKTA HHTEPECOB;

- IPUHUMATh MEPHI N0 NMPENYIPEKICHUIO U IPECEUEHUIO KOPPYILIUH;

- CBOMM JIMYHBIM I[IOBEJACHHEM IOJaBaTh IPHUMEpP UYECTHOCTH, OECHPUCTPACTHOCTU H
CIIPABEAJINBOCTH.

5. TpeOoBaHMs K AHTUKOPPYNUHOHHOMY NOBEACHUI0 PA0OTHHKOB

PaGotHuk  opraHu3amMy  TpPU  WCIOJHEHMH UM  JIOJDKHOCTHBIX  OO0sI3aHHOCTEH
HE BIIPaBe JOIyCKaTh JUYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAsl IPUBOJUT WJIM MOXKET IIPUBECTHU K
KOH(JIMKTY HHTEPECOB.

B ycranoBneHHbIXx 3akoHOAaTensCcTBOM Poccuiickoit denepanuu ciaydasx pabOTHHK
OpraHu3anuu 00s13aH IIPEJICTABIATh CBEJICHUS 0 J0XO0/1aX, pacxozax,
00 UMyIIecTBe U 0053aTENbCTBAX UMYIIIECTBEHHOTO XapaKTepa.

PaboTHuKy opraHuzalnuy B Cly4dasX, YCTAHOBJICHHBIX 3aKOHOAATEbCTBOM Poccuiickoit
denepanuy, 3ampemaeTcsl MOgydaTh B CBSI3M C HCIOJIHEHHEM JOJKHOCTHBIX OOS3aHHOCTEU
BO3ZHArpKJAEHUSI OT (U3MUYECKUX U IOPUIUYECKUX JHI] (TOJAapKU, JCHEKHOE BO3HATIPaXICHHE,
CCylbl, YCIyTH, OIUIaTy pa3BICYECHHUH, OTAbIXa, TPAHCIOPTHBIX pPAacXoAOB U HHbBIE
BO3HArpaxkJaeHus). B yka3zaHHBIX clyyasx NOJApKH, MOJyYeHHble PaOOTHUKOM OpraHU3alUH B
CBA3M C MPOTOKOJbHBIMU MEPOINPHUATUSAMH, CIy>KEOHBIMH KOMAaHIWPOBKAMU U C JPYTUMHU
OopUIIMATBHBIMA MEPONPHUITHIMH, MPU3HAIOTCS COOCTBEHHOCTHIO OpraHU3allMd M TEPEeaaroTCs
pabOTHUKOM o aKTy
B OPraHHU3aLHUIO0 B OPSJIKE, IPEAYCMOTPEHHOM HOPMATHUBHBIM aKTOM OpraHHU3allu.

6. O0pamenue co cixy:ke0H0i nHGOpManuen

PaboTHuK opraHu3alnuu 00s13aH PUHUMATh COOTBETCTBYIOIIME MepbI
no oOecrneyeHUt0  KOHMUIECHIMATbHOCTH  WHGOpMALMM, CTaBIIEH  M3BECTHOM  eMy
B CBSA3M C UCIOJIHEHHEM UM JIOJDKHOCTHBIX OO0s3aHHOCTEH, 3a HECAaHKIMOHUPOBAHHOE
pasriaiieHue KOTOpOH OH HeceT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKkoHoJaresbcTBOM Poccuiickon denepannu.

PabotHuk opraHuzanuu BIpaBe 0OpadaThiBaTh U IMEpPEAaBaTh CIYKEOHYIO HMH(OPMALHIO
IpH COOJIIOICHUH ICUCTBYIONIMX B OpraHU3aIlid HOPM M TPEOOBAaHUM, MPUHSATHIX B COOTBETCTBUH
C 3aKOHOJATENbCTBOM PD.
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